Sayce

Time for Life
AGENDA

BOARD OF ZONING APPEALS
MONDAY, FEBRUARY 23, 2026
CAYCE CITY HALL - 1800 12™ STREET
6:00 PM

I CALL TO ORDER
II. STATEMENT OF NOTIFICATION

III. APPROVAL OF MINUTES
December 15, 2025 — Board of Zoning Appeals Meeting

IV.  VARIANCE REQUEST 001-26
The applicant seeks a zoning variance for 2312 Julius Felder Street (Tax Map #5727-05-030):
relief from Section 5.9-2(2) to exceed the 10% limit on enlarging a nonconforming structure.
Approval would permit a larger expansion than currently allowed.
a. Staff Evaluation
Statement from Applicant
Comments from the public
Motion
Adjourn

opo o

V. ANNUAL ORGANIZATIONAL ACTIONS FOR 2026
1) Nomination and Election of Chair and Vice Chair
2) Appointment of Staff Member Monique Ocean as Secretary
3) Approval of 2026 Meeting Schedule
4) Discussion and possible action on Board of Zoning Appeals By-Laws

VI. NEW BUSINESS
Comments from Staff and/or Board of Zoning Appeals

VII. ADJOURNMENT
A quorum of City Council may be present; however, no discussion or action by the Council will
occur.



Time for Life

DRAFT MINUTES

BOARD OF ZONING APPEALS
MONDAY, DECEMBER 15, 2025
CAYCE CITY HALL - 1800 12™ STREET
6:00 PM

l. CALL TO ORDER

The meeting was called to order by Chair Jason Simpson. Board of Zoning Appeals members
present were Cindy Pedersen, Phillip Corley, Dr. Shirley McClerklin-Motley, and Chip Salak.
Staff present were Monique Ocean and Luke Goldbold.

II. APPROVAL OF MINUTES — OCTOBER 20, 2025
Cindy Pedersen made a motion to approve the minutes from the October 20, 2025, meeting. Dr.
Shirley McClerklin-Motley seconded the motion. All were in favor.

III. STATEMENT OF NOTIFICATION
Monique Ocean confirmed that the media and public had been notified of the meeting and public
hearing.

IV. PUBLIC HEARING

Variance Request 002-25

The applicant, Texas Republic Signs, requested a 75-foot variance from the off-premise sign
height limit in Article 8, Table B of the Zoning Ordinance to allow construction of one off-
premise sign with a total height of 150 feet in the M-1 (Light Industrial) zoning district.
Approval of this variance would permit a sign height greater than otherwise allowed in the M-1
district. The property is located at 3053 Charleston Highway, further identified as Tax Map
Number 006897-02-008(p).

A. Staff Evaluation

Monique Ocean explained that the applicant was requesting a variance to construct a 150-foot
billboard at 3053 Charleston Highway, exceeding the 75-foot height limit for off-premise signs
in the M-1 zoning district. She stated the sign would be located near the [-77 exit ramps. Ms.
Ocean stated that while the sign meets other requirements, staff does not support the variance.
She noted that existing signage in the area is adequate for other businesses in the same area and
that visibility issues caused by trees are common along Charleston Highway. She emphasized
that the 75-foot height limit is sufficient for effective advertising and that the property does not
present a practical hardship. Ms. Ocean stated that staff recommends denial of the variance
request and noted that the final decision rests with the Board of Zoning Appeals.

B. Comments from the Applicant

Samantha Jones with RaceTrac and James Shaw with Texas Republic Signs appeared before the
Board to explain the variance request. Ms. Jones stated they were in search of the variance, citing
the site’s unique location near Highways 321, 77, and 26. She explained that the proposed sign is
intended to help drivers make safe decisions prior to exiting. She noted the sign would be
approximately 4,000 feet from the I-77 exit, 1,700 feet from I-26 west, and 3,500 feet from I-26



east. She said given the volume of large trucks and professional drivers served by RaceTrac, a
150-foot sign would provide necessary sight distance for safety. She also noted the sign would
result in a setback of 50 feet at that height.

C. Comments from the Public
There were no public comments for or against the request.

D. Adjournment of Public Hearing

With no public comments, Chair Jason Simpson stated that the Board would review the required
criteria to determine whether they had been met and, based on that evaluation, decide whether to
approve or deny the variance request. He explained that there are five required criteria and noted
that the fifth criterion did not appear to be an issue, as signage is a permitted use. He also stated
that he did not see any detriment to adjacent properties, which is another criterion. Mr. Simpson
stated the remaining criteria were the primary matters for discussion. After deliberation, the
Board concluded that not all criteria could be met. The Chair then called for a motion.

E. Motion

Chip Salak moved to deny the variance request, stating that denial of the 150-foot sign would not
prohibit use of the property. He noted that existing businesses in the area have been successful
and that, with modern technology and SCDOT signage, gas stations are not difficult to locate.
Dr. Shirley McClerklin-Motley seconded the motion. The motion carried unanimously.

V. NEW BUSINESS

A. Staff Comments

Luke Goldbold informed the Board that the City of Cayce has launched a new economic
development website and distributed handouts with the website information.

He explained that the site includes available commercial properties, zoning and land use
information, available incentives, and a one-stop resource for dining, shopping, lodging,
attractions, parks and trails, and schools. He encouraged members to share the information to
help promote the community.

VI. ADJOURNMENT
A motion was made and seconded to adjourn the meeting. The motion passed unanimously, and
the meeting was adjourned.

These minutes are provided for review purposes and are not final. They are subject to
corrections and approval by the Board of Zoning Appeals at the next meeting. Please note that
any errors or omissions identified during the approval process will be corrected before
finalization.




Cayce
Time for Life
CITY OF CAYCE
BOARD OF ZONING APPEALS
STAFF EVALUATION REPORT
CASE NO. VA001-26

APPLICANT: Mr. Jerry Christian
TYPE OF REQUEST: Variance Request
LOCATION/ADDRESS: 2312 Julius Felder Street
TAX MAP NUMBER: 005727-05-030
NUMBER OF ACRES: N/A

EXISTING ZONING CLASSIFICATION: RG-2 (Single-Family Residential)

Request: The applicant is seeking a variance from Sec 5.9-2, Modification (2), to exceed the allowable 10%
enlargement of a non-conforming structure in order to permit an expansion. Approval would allow an
enlargement beyond the current limitations.

Background

A building permit for the proposed expansion at 2312 Julius Felder Street was denied because the existing
house is nonconforming. According to information submitted by the applicant, the home does not meet the
required 25-foot front yard setback. A nonconforming structure is one that was legal when built but does not
comply with current zoning rules.

Under the ordinance, nonconforming structures may continue to exist, so owners are not unfairly penalized
when zoning laws change, a nonconforming building may be enlarged by up to 10%, but any addition must
meet current zoning requirements. Repairs are allowed.

Analysis
The house appears to encroach into the front setbacks, though staff has not received a current survey to confirm
exact measurements. The proposed addition would significantly increase the size of the structure.

While some nearby homes have similar setback situations, newer homes are required to meet current zoning
standards. The house is currently vacant, but it can still be used as a single-family residence or improved in a
manner that complies with the ordinance.

Based on the information provided the property does not have unique conditions; similar situations exist in the
neighborhood and the property can still be used as intended under current zoning.

Recommendation

Staff finds that the request does not meet all the criteria for a variance. Therefore, staff does not recommend
approval of the requested variances.



Variance Request
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OWNER INFORMATION

Christian Jerry

Last Name First Middle

902 Moss Creek Dr. Cayce South Carolina 29033
Mailing address City State ZIP code
(803) 722-0199 mrchristian123@earthlink.com

Phone Number E-Mail

APPLICANT INFORMATION

To be completed only if owner is not applicant

Bookman Michael Taronce
Last Name First Middle
P.O. Box 25447 Columbia South Carolina 29224
Mailing address City State ZIP code
(803) 553-0549 Info@deltaprobuilders.com
Phone Number E-Mail

PROPERTY INFORMATION
2318 Julius Felder St., Cayce SC 29033
Property address Lot dimensions Lot area
Tax Map# 005727-05-030 Lot 10 Tax District 2-C
TMS# Lot Block Subdivision

Deed restrictions/limitations on property: Not Applicable

DESIGNATION OF AGENT
To be completed by Owner only if owner is not Applicant. All owners must sign.
| (we) hereby appoint the person named as Applicant as my(our) agent to represent me(us) in this appeal

Tor e Ehristian _ /%é 2/11/2026
Owner Name p Owner signature Date

To be completed by Applicant:

I(we) certify that to the best of my(our), knowledge that V formatfton contained herein is accurate and
correct. o g
Michael Bookman /U1 - Ar.. / A 2/11/2026
v

Applicant Name Applicant signature Date

1. Request for Variance

Applicant hereby appeals to the Board of Zoning Appeals for a variance from the strict application for the
property described on this application from the following provisions of the Zoning Ordinance Section(s):

Section 6.7, Table 3, Setbacks C-2

So that the appropriate permit may be issued to allow the use of the property in a manner shown on the
attached survey with supporting documents and described as follows:

1.Expansion: We are asking to add 888 square feet to your structure, which exceeds the 10% size increase allowéd for
non-conforming buildings. :
(continued on next page)



Attachments: 1)City of Cayce Ordinance 6.7, Table 3, Setbacks C-2; 2)Existing Plot Plan with current Setbacks and Dimensions;
3)Satellite View of 2318 Julius Felder and it's neighboring properties; 4)Proposed Addition Site Plan; 5)Proposed New Floorplan

For which a permit has been denied by a planning or zoning official on the grounds that the proposal
would be in violation of the cited section(s) of the Land Development Regulations.

2. Justification for Variance

The application of the ordinance will result in unnecessary hardship, and the standards for a variance
set by State Law and the ordinance are met by the following facts:

a. There are extraordinary and exceptional conditions pertaining to the particular piece of property
as follows: ‘
During a past road widening project, Homeowners were asked to provide a portion of their front yards

to allow the completion of the work. This change now affects the homeowners' ability to expand their house
at the rear of the property.

b. These conditions do not generally apply to other properties in the vicinity as follows:

The neighboring property to the right, located at 2310 Julius Felder, currently has completed construction
that is nearly identical to the addition/expansion that we are proposing at present.

c. Because of these conditions, the application of the ordinance to the particular piece of property
would effectively prohibit or unreasonably restrict the utilization of the property as follows:
The application of the ordinance would prevent the owner from using their property to the extent of its
fullest potential and will also limit the ability to increase the size of the dwelling to accommodate the
growing needs of their family.

d. The authorization of the variance will not be of substantial detriment to adjacent properties or the
public good, and the granting of the variance will not harm the character of the district as follows:

The proposed addition will not encroach on the neighboring properties to the Right, Left or Rear and will
also have the potential to increase value to the surrounding properties with the proposed improvements.

| certify that the information on this application and any attachments is correct, that the proposed
improvement(s) comply with private neighborhood covenants, if there are any, and that | am the owner of
the subject property or the authorized representative of the owner. | authorize the subject property to be

posted with a notice of the /3 hearing apd jpspected,
o 4
Michael Bookman 'f/é:;j j / /j’éz,,_—. 2/11/2026

Name Signaturé—" Date
OFFICIAL USE ONLY

Property posted:_col ~ o -2(e By: ’h/UD,. &S
Published in Newspaper on: o’)’“f)"-Q [ Public Hearing

on2—23 -'?.Q@
Order of Board of Zoning Appeals:
Notice to applicant sent on ' advising of Boards action. See separate order which states

finding of fact pertaining to this action. All appeals to this action shall be to the Circuit Court and must be
filed within thirty (30) days after date this order was mailed.




GENERAL NOTES ANDR SPECIFICATIONS

THE INSTALLERS SHALL FULLY COMPLY WITH THE 2021 IRC AND ALL ADDITIONAL STATE AND LOCAL
CODE REQUIREMENTS.

THE INSTALLERS SHALL ASSUME FULL RESPONSIBILITY FOR ANY WORK KNOWINGLY PERFORMED
CONTRARY TO SUCH LAWS, ORDINANCES, OR REGULATIONS. THE CONTRACTOR SHALL ALSC PERFORM
COORDINATION WITH ALL UTILITIES AND STATE SERVICE AUTHORITIES.

WRITTEN DIMENSIONS ON THESE DRAWINGS SHALL HAVE PRECEDENCE OVER SCALED DIMENSIONS.
THE INSTALLERS SHALL VERIFY AND IS RESPONSIBLE FOR ALL DIMENSIONS (INCLUDING ROUGH
OPENINGS) AND CONDITIONS ON THE JOB AND MUST NOTIFY THIS OFFICE OF ANY VARIATIONS FROM
THESE DRAWINGS.

THE INSTALLERS ARE RESPONSIBLE FOR THE DESIGN AND PROPER FUNCTION OF PLUMBING, HVAC
AND ELECTRICAL SYSTEMS. THE INSTALLERS SHALL NOTIFY THIS OFFICE WITH ANY PLAN CHANGES
REQUIRED FOR DESIGN AND FUNCTION OF PLUMBING, HVAC AND ELECTRICAL SYSTEMS.

THIS OFFICE SHALL NOT BE RESPONSIBLE FOR CONSTRUCTION MEANS AND METHODS, ACTS OR
OMISSIONS OF THE CONTRACTOR OR SUBCONTRACTOR, OR FAILURE OF ANY OF THEM TO CARRY OUT
WORK IN ACCORDANCE WITH THE CONSTRUCTION DOCUMENTS. AND DEFECT DISCOVERED IN THE
CONSTRUCTION DOCUMENTS SHALL BE BROUGHT TO THE ATTENTION OF THIS OFFICE BY WRITTEN
NOTICE BEFORE PROCEEDING WITH WORK. REASONABLE TIME NOT ALLOWED THIS OFFICE TO
CORRECT THE DEFECT SHALL PLACE THE BURDEN OF COST AND LIABILITY FROM SUCH DEFECT UPON
THE INSTALLER.

To the best of my knowledge these plans are drawn to comply with owner's
and/or builder's specifications and any changes made on them after prints
are made will be done at the owner's and/or bullder's expense and
responsibility. The contractor shall verify all dimensions and enclosed
drawing. Delta Building Solutions LLC is not liable for errors once
construction has begun. While every effort has been made in the preparation
of this plan to avoid mistakes, the maker can not guarantee against human
error. The contractor of the job must check all dimensions and other details
prior to construction and be solely responsible thereafter,

PROJECT STATISTICS:
L.OT SIZE: Approx. 7250 8Q. FT.
ANTICIPATED DISTURBED AREA: Approx. 888 8Q. FT.
ROOF AREA: Approx. 2310.46 8Q. FT.
FRONT HEIGHT AT RIDGE: Approx. FT. 14 FT.
REAR HEIGHT AT RIDGE: Approx, FT, 14 FT.
SITE PLAN NOTES:
1. SITE SURVEY TO BE COMPLETED TO VERIFY THE LOT PERIMETER AND HOME LOCATION PRIOR TO
EXCAVATION.

2. CALL BEFORE YOU DIG: 811

HOME OWNER: Jerry Christian

PROJECT 2312 Julius Felder St.

ADDRESS: Cayce, South Carolina 29033

LEGAL ADDRESS: Same as above

BLDG PERMIT#:

BUILDING AREA: FLOOR 1: 1587 SQ.FT.
FLOCR2: N/A SQ.FT.
GARAGE: N/A SQ FT,

TOTAL: 1587 SQ.FT.

PLOT PLAN

4 LOT 10
Nz
0
%
mn
X —
)l
i o -
M=l A
3 !
v

2312 JULIUS FELDER ST.

Tax Map Number: 005727-05-030

LOT PERIMETER

‘A\

- ALL INSTALLERS ARE TO REVIEW AND
VERIFY ALL DIMENSIONS,SPECS, AND
CODE REQUIREMENTS BEFORE
CONSTRUCTION BEGINS.

2312 JULIUS FELDER ST. - BEDROOM ADDITION

DisCLAMER:

ALL DIMENSIONS, DESIGNATIONS, & EXTENTS ARE
SUBJECT TO SITE VERIFICATION PRISR 1O
COMMENCEMENT OF WORK.

‘DELTA®

o B Vi,
E i sirarieritinc s

|

BUILDING SOLUTIONS

REVISION TABLE
NUMBERJDATE _[REVISED BY {DESCRIPTION!

PROJECT
OVERVIEW

DRAWINGS PROVIDED BY:
DELTA BUILDING SOLUTIONS LLC
P.0, Box 25447
Cotumma, SC 20224
INFORDELYAPROBUILDERS, COM

DATE:

9/15/2025

SCALE:

SHEET:

A-1




1/1/26, 12:26 PM 2310 Julius Felder St - Google Maps

Google Maps 2310 Julius Felder St

Tayee, Sowh Canding

& Google Street View B o LA Bk ETE = R SAeesi 2 );1-1;~rir:x,-.f»-'-'-,--'!'—'*t"";".;"’-ﬂ Fted

Aug 2023 oo gn

i, 2ot 2 ok s
Goo gle Mm \ L AT SEP AP “"“;"*‘é}. e |
% ! 0.
Image capture: Aug2023  © 2026 Google
z Ats
Z, o -
.S’l
o/
«
5 A
= 3 A«L ;
n o
5 % %
@ [0}
'ﬂ : o

https:/Aww.google.com/maps/@33.9649718,-81.0629112,3a,75y,244.36h,96.76t/data=13m711e1!13m5!1s0XkqjICg7xRXHIICMJfTuQ!2e0!6shttps: %2F ... 1n



e-v

1133Hs

ETos

SToTiELb

B9k £ad

Lypgzxon ‘O'd
‘D11 SROLLNIOS ONITTNG VATIg
A" OAOIAOH SONIMAVHA

WOD'SHITUNFONAVATIOSQINT
YEXEE 0S 'Viewn1oD

NVId JOO1H

NOILIHOSIA] A8 G3ISIAY] BRI EERTN
T78YL NOISIAIY l

SNOLLNIOS ONIAINS

"8S0 QILVY VdVY-IN! D ¥ L .p/€ 38 TIVHS ONIHLYIHS ¥0CTd '8
‘880

WOHL ¥O 9L/ZE 31V VdV-1INI ,2/L 39 TIVHS ONIHLYIHS TIYM L

"8S0 28/6 ¥O QOOMATH 48/S 38 TIYHS ONIHLVIHS 4004 "9

*SMOTI04 SV 38 TIVHS ONIHIVYIHS dOOMATd 'S

HALLAG O Z#4Q 38 OL SANLS TV 'Y

“ZH#-40 39 OL ONIDAIYE OGNV 'ONBIOOTE S24V1d 'STUS €

“HALLEE YO 40 28 01 SWYAS HOYY J380dXA 2

"Z#-30 38 0L SHILLVY ANV "SLSIOr ‘Sy3AVEH ‘SWvag "s1s0d 1

Lo

VI

“MHOM IO INFHIONINACD

O HOMMA NOLVDIANTA BLIS OL LI30ENS

THY SINLG ¥ 'SNOLVNDITIQ SNOISNINIG TIV
anvng

Ly X
09°0 S0 ANTYAN "NIW HLIM o =
SSYI9 AL3VYS 3NV TvNJ 38 TIVHS SHOCG NI ONIZY9 1H0d-4d u« mm
HO FOAITTMON TVIORAS ANV ¥O ASM ¥ 4O I8N FHL LNOHLIM L ¥
JAISNI WONA I18YNSJO 38 TIVHS 8000 "NIN € 38 TIVHS & I
AVMHOOT WVETO 13N NIW .95 38 TIIM SH00A LIX3 HONALE *SNID38 NOLLONYLSNOD T H
3HOL38 SLNIWIHINDIY 3400 %
] ONV 'SOSJS SNOISNIWIQ T1V A-INIA ks 2
HOIH ¥ ¥O JAIM 0T NYHL 8837 ONY MIIATY OL MY SHITIVLSNI 1TV * 3
YIHY FTGYNIL0 NV HAVH LON TIVHS SMOUNIM §S34D3 L4 "0S 5 B
£°8 0 v3YY J18VYNIL0 WNNINIAV SAVH TTVHS ANV LHOIEH 300
HSINI4 SHL IACEY ¥ NVHL H31VIMD LON LHOIFH TS HSINI HLIM K L
MOANIM SSEHOI NV HLIM GIAINO¥ 38 TIVHS NOOUA3E AY3INS g & M
4 W| Y z
2 e 7
2 =
Bi=y/| 510G M M
Y. AW
ﬂ : |
H z @ o
& s \ s
3 = RO A AT EN
L4 ¢ i i i 3 B :F g - VAN 2
: | § (AL g
i ] X ] . ; s NN
I = F 04 X 0L s o T =
x 5 138070 & s [BEON ek * &
: m W it e
J .qu o S ﬁ e W [
i s & 2
% o0 e O | i. N
[~ 04E S X %
= N
‘ Aeam | 50 )
L3 - R ‘.I.*l:m.a. @ =+
+ B k4
Sy ©
08791 X 2701 s o B, § ¥
G-onNIgis [ L 1 = HIvg u W58 X & F
3415 L 3L FaOREINT | oo = 135070 «
EOIBRINI [ e——rn = % o w6 + ]
BLAL TIvM | T0BRAS OF & 5 » 5
TINCIRDS TIVM, &0l N V & ® 3
= §
L, @ @ _ Mml bt 3 2
i # 5
s < «
m Loz aM el Y Lo Mo hmGmbre H/._ Ling o]
Y TEXG%E BRI T1BNCa] HVAaee] Fa0PaE] ¥ HOOeE| Ton h h A h “
_ G & + 3 Woouaag % 2
[N - 0107 T VNead] o] KN 3 s & 3 m ) M
LIHM - 400D 11 (.Wnu_ TTVRARIG] s ox v 5 & B =) v
AM = G109 T TIYNART] TR ﬁ ﬁ ﬁ
LE - 80709 T TIvVASE g aﬁ. 4 1zl
Fid - PRERLEY FivM n . 3
a0y e e S o P -
LIHN ~ BOTOD TTYIMAd TIYMANG W " ﬂ/ R w/i g ‘ﬂ..ln 0 Vm
M = A0T07 TS| ST SLFM L IYAING = T . En
HSINT ST 139 TyRIF LY TIviM] T ©5) A0N3 NI YARY] SHYN Hoos| [ ¥3ovan] Rotdeoedal — oml H7I6] AD) 38| 55ERnN] NOILVAT TH S0 X3 ag] H ﬁ _‘ _\ _‘
ZINGARDS HSINI HOON FINTHDS MOANIM
Tu\» byl e .n‘.w'_'l A ?wL 04 -»'l A A
¥




ST
PR T -

1894 1906
e




Lot Dimenslons - 50.5'x146.5'

5 pl_s %u S
LOT 10
Tax Map Number: 005727-05-030
! LOT PERIMETER
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2312 JULIUS FELDER ST.
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2026 Board of Zoning Appeals Meeting Dates

The City of Cayce Board of Zoning Appeals meets on the 3™ Monday of the month, as
needed. Meetings begin at 6:00 pm. Dates and/or times may change due to conflicts in

schedules. In January and February, the monthly meeting will be held on the 4t Monday
of the month.

Time for Life

MEETING DATE

February 23, 2026

March 16, 2026

April 20, 2026

May 18, 2026

June 15, 2026

July 20, 2026
August 17, 2026
September 21, 2026
October 19, 2026
November 16, 2026

December 21, 2026

January 25, 2027

Meetings ‘are held in Council Chambers located at 1800 12t Street, Cayce, SC unless
otherwise noted. All meetings are open to the public.

1800 12th Street | PO Box 2004 | Cayce SC 29171
P 803 796 9020 | F 803 796 9072
caycesc.gov




City of Cayce
Board of Zoning Appeals
BYLAWS

ARTICLE I
ORGANIZATION

SECTION 1 - RULES

These rules of procedure are adopted pursuant to S.C. Code 6-29-790 for the
City of Cayce Board of Zoning Appeals, which consists of 5 members as
provided in the City of Cayce Zoning Ordinance.

SECTION 2 - OFFICERS

The officers of the Board shall be a chairman and a vice-chairman elected for
one-year terms in the month of March. The chairman may serve a maximum of
two successive terms or until his successor is elected. The Board shall appoint a
member of the Staff of the City of Cayce as secretary of the Board.

SECTION 3 - CHAIRMAN
The chairman shall be a voting member of the Board and shall:

Call meetings of the Board

Preside at the meetings and hearings; and swear in withess
Act as spokesperson for the Board

Sign documents for the Board

Have orders of the Board served on parties

Perform other duties approved by the Board.

"m0 o0 TD

SECTION 4- VICE-CHAIRMAN
The vice-chairman shall exercise the duties of the chairman in the absence,
disability, or disqualification of the chairman. In the absence of the chairman and
vice-chairman, the members present shall elect an acting chairman.

SECTION 5 —~ SECRETARY

The secretary shall:

a. Provide and publish notice of appeals and meetings

b. Assist the chairman in the preparation of the agenda

c. See the property involved in appeals for variances or special exceptions
is properly posted

d. Keep recordings and minutes of meetings and hearings

e. Maintain Board records as public records




f. Serve Board decisions on parties
g. Attend to Board Correspondence
h. Perform other duties normally carried out by a secretary.

ARTICLE 1l
MEETINGS
SECTION 1~ TIME AND PLACE

An annual schedule of regular meetings shall be adopted, published and posted
at Cayce City Hall in December of each year. The regular Board meeting date
shall be the 39 Monday of each month. Special meetings may be called by the
chairman upon 24 hours notice, posted and delivered to all members and local

news media. Meetings shall be held at the place stated in the notices, and shall
be open to the public.

SECTION 2 - AGENDA

A written agenda shall be furnished by the secretary to each member of the
Board and the news media, and shall be posted at least five (5) days prior to
each regular meeting, and at least twenty-four (24) hours prior to a special
meeting. ltems may be removed from the agenda or postponed at a meeting by

majority vote.
SECTION 3 - QUORUM

A majority of the members of the Board shall constitute a quorum. A quorum
shall be present before any business is conducted other than rescheduling the

meeting.
SECTION 4 — RULES OF ORDER

Robert's Rules of Order shall govern the conduct of meeting except as otherwise
provided by these Rules of Procedure.

ARTICLE HlI
APPEALS PROCEDURE
SECTION | - FORM OF APPEAL

Appeals from administrative decisions, applications for variances, and
applications for special exceptions shall be filed on forms approved by the Board
and provided to applicants by the secretary. The Board may require additional
information deemed necessary. The failure to submit adequate information may



be grounds for dismissal. An application filed by an agent shall be accompanied
by written designation of the agent signed by the applicant or party in interest.

SECTION 2 -~ TIME FOR APPEAL

An appeal from an administrative decision must be filed within thirty (30) days
after actual notice of the decision by delivery of the approved appeal form to the
secretary of the Board who shall notify the official appealed from.

SECTION 3 - CALENDAR

Appeals and applications shall be marked with the date of receipt and placed on
the hearing calendar in the order in which received. Appeals shall be heard in
the order on the calendar unless otherwise set by the Board for good cause
shown.

SECTION 4 - WITHDRAWL OF APPEAL

Any appeal or application may be written notice delivered to the secretary prior to
action by the board. An appeal from an administrative decision, which is
withdrawn, may not be refiled after the fifteen (15) day time for appeal has
expired. Withdrawn applications for variances and special exceptions may be
refilled after six (6) months and shall be placed on the calendar according to the
date refiled.

SECTION 5 — CONTINUANCES

The Board for good cause shown may continue the hearlng of an appeal or
application one time.

SECTION 6 — NOTICE

Public notice of a hearing of the Board shall be published in a local newspaper
and posted on or adjacent to the property affected at least fifteen (15) days prior
to the hearing. The notice shall contain a description of each matter to be heard
and identify the applicant and property affected.

ARTICLE IV
HEARING PROCEDURE
SECTION 1 - APPEARANCES

The applicant or any party in interest may appear in person or by agent or
attorney. The Board may postpone or proceed to dispose of a matter on the
records before it in the absence of an appearance on behalf of an applicant.

SECTION 2 - WITNESS



Parties in interest may present testimony under oath. Witnesses may be
compelled to attend by subpoena requested at least ten (10) days prior to a
hearing and signed by the chairman. The Board may call its own withesses
when deemed appropriate.

SECTION 3 - CROSS-EXAMINATION

No party shall have the right to cross-examine witnesses; however, the
opportunity to examine opposing witnesses may be freely extended when
conducted in an orderly manner. Intimidation of witnesses will not be allowed.

SECTION 4 - EVIDENCE

Relevant documents, photographs, maps, plans, drawings, etc., will be received
in the record without authentication in the form of legible copies. Relevant
testimony, which is not cumulative, or hearsay will be received. The chairman
will rule on all evidentiary matters. Evidence may be placed in the record with an
objection noted.

SECTION 5 - CONDUCT OF HEARING
The normal order of hearing, subject to modification by the chairman, shall be:

Statement of matter to be heard (chairman or secretary)

Presentation by applicant (5 minute limit)

Presentation by official appealed (5 minute limit)

Presentation by opponents (56 minute limit)

Rebuttal by applicant (3 minute limit)

Unsworn public comment when appropriate

The Board may question participants at any point in the hearing

Matters in which additional time is granted may be moved to the end of the
agenda.
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SECTION 6 — DISPOSITION

The Board may deliberate and make a final disposition of a matter by majority
vote of members present at the hearing and qualified to vote; provided that not
less than a quorum are qualified to vote. The vote may be taken at the same
time or a subsequent meeting. A member may not vote on a matter which the
member has not heard. Deliberations shall be conducted and voting shall be
public.

SECTION 7 — FORM OF ORDER

An order shall be issued disposing of a matter by granting or denying relief with
such conditions may be deemed necessary; or affirming, modifying, or reversing
an administrative decision. A matter may be dismissed for lack of jurisdiction or
prosecution. Findings of fact and conclusions of law shall be separately stated in
an order.




SECTION 8 — SERVICE OF ORDER

The secretary shall deliver a copy of an order to each party in interest by certified
mail immediately upon execution of the order by the chairman.

ARTICLE V
RECORDS |
SECTION 1 - MINUTES

The secretary shall record all meetings and hearings of the Board on tape, which
shall be preserved until final action is taken on all matters presented. The
secretary shall prepare minutes of each meeting for approval by the Board at the
next regular meeting. Minutes shall be maintained as public records.

SECTION 2 - ORDERS AND DOCUMENTS

The secretary shall assist in the preparation and service of all orders of the Board
in appropriate form. Copies of all notices, correspondence, documentary,
evidence, and forms shall be maintained as public records.

SECTION 3 — ATTENDANCE

The minutes shall show the members in attendance at each meeting and the
reason for absence submitted by any member. In the event that any appointee
to a committee misses one third of all meeting of the committee to which the
member has been appointed, within a 12 month period of service, the member
shall be subject to removal for cause by the council. The chairman of the
commiittee shall notify the mayor, in writing, when any member is absent a third
of all meetings within a 12 month period of service.

ARTICLE VI
ADOPTION AND AMENDMENT |

SECTION 1 - ADOPTION

These Bylaws were adopted by a vote of the majority of the members of the
Board of Zoning Appeals at the regular public meeting of March 18, 1996.

These Bylaws were reviewed and deemed approvable by City Council. These by
laws were amended at the regular public meeting of 8 -5~ Q& and
deemed approvable by City Council on .




SECTION 2 — AMENDMENT

These rules may be amended at any regular meeting of the Board by majority
vote of the members of the Board at least seven (7) days after the written
amendmentﬁdelivered to all members.

Date Adopted Vju@/ /5// 200
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